3'{ “completethevellowcels -~ Business Expense Statement (BES)
- Statement to be completed according to Admin. Reg. F-01
OL THE Form must be submitted by the 15th of the following month. Attach a memo to the Approving Authority with their approvai
K A S A S if late or grand total exceeds 10% of Travel Authorized. BES expenses must be within 10% of Travel Request Authorization(TRA).
Name: Wes McCoy : Employee # 185737 - Department:  Council
Business Expense Purpose: National League of Cities . o S Destination:  Washington DC. - -
Departure Date: 3/10/19 Return Date: 3/15/19
Comments: o . o - S Z El Budgeted Acct #  1001010.62220
Sharing hotel room? Whom with: ' 0

Total Expenses from TRA

Miscellaneous Expense:

Registration:
Airfare:

Lodging:

Car Rental:
KCl Airport parking:

7 Pér FDierVnr_for‘Mea.ls:' | 419.00

Private Vehicle Mileage:
Cab/Shuttle fares/
Tolls/Baggage fees:
Fuel - City Vehicle:

495.00 Registration:| $495.00-
535.80 Airfare: $535.80 [V
1,661.75 Lodging:] -~ 1,659.55 \/ Include all cost & fees - Itemized receipt for Lodging required
- "~ Car Rental:
48.00 KCI Airport parking:

Per Diem: Rate # of days
| | $76 | 6.0 | 456.00
Meals Provided will deduct from per diem:

Breakfast] - 18.00| 1 18.00
Lunch 19.00 1 19.00
Dinner 34.00 -

Comments:

Mileage:

- 46. 40

Cab/Shuttle fares/ 7o
150.00 Tolls/Baggage fees: : 2 110 55

- Fuel - City Vehicle:

- Local Meals:

Meals Local:

Business Meeting:

- Miscellaneous Expense: o ' | 13056\

TOTAL TRA ESTIMATED EXPENSES 3,353.15 TOTAL EXPENSES 3,396.86 \/
Total Expensed paid by employee 706.51 \/ ACH dlrect depos:t rather than a check v
R EV’ EWE D Travel Advance issued to Employee 462.60 \/ ‘Can be prowded Cqmplete and submlt 3" .....
Amount owed Employee/ (owed to City) 243.91 \/ VAPACH form v

By Tracy Fiorini at 11:41 am, Mar 28, 2019

T

T

o of the City and that they are directly related to the active conduct of the City's business. Page 1of2

Employee Signature

Date Division Manager Signature Date Department Manager Date City Manager Signature (if required) Date



tfiorini
Reviewed


|
|

Business Expense Statement continued

Name: Wes McCoy Department: Council
Business Expense Purpose: Washington DC
Mileage log may be used for detail Rate $0.58
‘Mileage Calculation:{Date Destination Miles Amount

~.'3/10/19|City Hall to MCI 40 23.20

3/15/19|MCl to City Hall - 40 23.20

' Total 46.40

Cab/Shuttle fares/Tolls:|Date Description Amount
.. 3/10/19|Cab Fare = .- 26.59
3/11/19|Uber - : --19.66
3/11/19|Uber $25.35
3/11/19|Uber © 15,10
3/13/19|Uber B -23.85
Total 110.55
Fuel - City Vehicle:|Date Amount Meals Local: Date Breakfast Lunch Dinner
Receipts are required
Total - Total ‘ ~
Business Meeting & Guests:
Date Purpose Firm & Persons Present Amount
Total -
Miscellaneous Expense:|Date Description Amount
3/10/19|Baggage Fee - - $30.00
3/15/19|Baggage Fee. ! $30.00
3/15/19|UVC Cab Fare - \ - $26.56
3/13/19|SmartTrip Fare - 14.00
. 3/15/19|Misc. Cash Tips 30.00
Total 130.56 Page 2 of 2





